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Chapter DCF 59
SHELTER CARE FACILITIES

DCF59.01 Introduction. DCF 59.05 Child care.

DCF 59.02  Definitions. DCF 59.06  Physical plant and environment.
DCF 59.03 Administration and management. DCF 59.07 Records and reporting.

DCF 59.04 Personnel. DCF 59.08 License denial or revocation.

Note: Chapter HSS 59 was renumbered ch. HFS 59 under s. 13.93 (2m) (b)bkr, 1999, No. 528correction in (5) made under s. 13.93 (2m) (b) 7., Staie.;
Stats. and corrections made under s. 13.93 (2m) (b) 6. and 7., BeissterDecem  04-040r. and recr(5)Register December 2004 No. 5&8. 1-1-05;correction in
ber,1999, No. 528 Chapter HFS 59 was enumbered to chapter DCF 59 under  (4) made under s. 13.92 (4) (b) 7., StatRegister November 2008 No. 635

s.13.92 (4) (b) 1., StatsRegister November 2008 No. 635
) DCF 59.02 Definitions. In this chapter:
DCF 59.01 Introduction. (1) Purpose. The purpose of (1) “Chijld” means an individual under 18 years of age, and
this chapter is to protect and promote the health, safety and wefershoth to a child placed for shelter care and to any other indi
fare of children in shelter care facilities. vidual under 18 years of age living in the shelter care facility

(2) TowHom THERULESAPPLY. This chapter applies to all per  (2) “Department’ means the consin department of chil
sons making application the department for a license to providyrenand families.

sheltercare. (3) “Executive” means théndividual designated by the board
(3) RESPONSIBILITYOFTHE DEPARTMENT. The departmersthall  of 3 corporation to be primarily responsible for the administration
evaluatethe applicant, issue a license if the applicant is qualifiegf | shelter care facilities operated by the corporation.
andsupervisehe licensee to ensure continued compliance with (4) “Family care stding” means that at leasne shelter care
this chapter worker, whether an independent operator or an employee of a

_ (4) ExcepTionTO RULES. The department may make ex€epjicenseehas the facility as a primary domicile.

tionsto any of thaules for licensing shelter care facilities when (49) “Hold—overroom” means a nonsecure room igcainty
thedepartment is assured that granting such exceptions is not o I ; ;
rimentalto the health, safety and welfare of children in shelt 8§/ernmenfa0|llty, the purpose of which is to provide a safe envi

X nmentfor holding achild to facilitate the child appearance at
care,except that exceptions may not be made BC§: 59.03(2) i i ; ;
(b) or to S.DCF 59.05 (2)or (3). a court hearing within 24 hours or over the weekend if the child

is placed in the hold—over room on a Friday or on the weekend, or
(5) (a) COMPLIANCE WITH ADMINISTRATIVE RULESAND LAWS.  tg transport the child to another facility within 24 hours.
A person who is licensed under this chapter shall operate the shek4m) “Hold-over room attendant’ means a starsonor

ter care facility in compliance with this chaptéte provisions of | nteerwho provides care and supervision of the occupant or
thelicense, and applicable state, federal, and local law occupantsf a hold-over room.

_(b) A shelter care facility for more than 8 children shall comply 5y «| jcensee”means theerson who is primarily responsible
with the WisconsinCommercial Building Code and applicabletq, the operation of a facility and who is licensed by the depart
local ordinances. mentto operate the facility

(6) TyPESOFFACILITIES. (@) There shall be 4 types of shelter (6) “Licensing agency” means the department.
carefacilities: . (6g) “Nonsecure’means a child is not held or prevented from
1. Hold—-over rooms for one or 2 children; leavingagainst his or her will.
2. Family shelter care facilities that house from one to 4 chil (7) “Person”means anyndividual, partnership, association,
dren; o _ corporationor public agency other than the department.
3. Small group shelter care facilities that house 5 to 8 children; (8) “Privately-operatesheltercare facility” means a facility
and o operatedby persons who are not county employees faoh
4. Large group shelter care facilities that house 9 to 26 chithoma county board of supervisors purchases services pursuant
dren. t0 5.938.22 (5) Stats.
(b) Any shelter care facilityicensed or approved by the (9) “Publicly-operatedshelter facility” means a facility oper

departmentinder rules for licensing child welfare institutions taatedby a county board of supervisors pursuant ©38.22 (1)
housemore than 20 children at the time this chapter do&s Stats.

effectmay continue to house the number of children for which it (10) “Relief help” means an individual who is used to replace

hasbeen approved. o sheltercare workers on amnscheduled basis and for a few hours
~ (7) InpivibuALLY LIcENSED. All shelter care facilities shall be or few daysat a time. An individual regularly scheduled to replace
individually licensed, even though more than omey be owned sheltercare workers on daysfasr for vacations and other pro
or operated by the same person. longed periods is not relief helput an additional shelter care
(8) MuLTIPLE LICENSING. A facility licensed undes.48.62or  worker.
48.623 Stats., as a family foster home or group home by a county(11) “Shelter care” meanshort—term, nonsecure residential
departmenbf socialservices or the department may be licensaghre and physical custody of children pending court action.
to concurrentlyprovide shelter care as long as the applicant caghort-term”means maximum of 30 days for each episode, with
showto the satisfaction of the department that the facility is-capaxtensiorfor up toanother 30 days as provided iIDF 59.05
ble of providing both typesf care without lowering the level or (3) (b), except that for a hold—over room “short-term” means not
servicesfor any resident of the facilityPersons operating a facility longerthan 24 hours if the placement is made on a Friday or
with multiple licenses shall designate particular beds within thg the weekend, not longer than over the weekend untfiolhe
living unit for each type of service provided. lowing Monday

History: Cr. Registey December1982, No. 324ef. 1-1-83; emag. r. and recr « ” TR :
(6) (a), of 12-1-93, rand recr (6) (a). Register September1994, No. 4656f. (12) “Sheltercare worker” means an individual whoovides

10-1-94correction in (5) made under s. 13.93 (2m) (b) 7., SRegjisterDecem  Primary care and supervisiaof children in a shelter care facility
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on a regular schedule, either on a full-time or part-time basis, but 2. The licensee will be responsible for obtaining protection
nota hold—over room attendant. for any liability which may result when children are being trans

(13) “Shift stafing” means that all shelter care workergPortedby the licensee or its agents.
employedby the licensee provide care amotating or shift basis  (c) Financial records. The publicly operated shelter care facil
in the shelter care facility ity shall upon requesprovide the department with financial
(14) “Superintendent’means an individual designated purrecgrdsor statements relating to the financial operation of the
suantto s.938.22 (3) Stats., by the juvenile court judge when facility.
2 or more counties cooperate to provide shelter care, by a commit(2) PRIVATELY OPERATED SHELTER CARE FACILITIES. (a)
teeof juvenile courjudges, to supervise the provision of sheltefpplication. 1. Persons applying for a license to operate a private
care within a county sheltercare facility shall do so on forms provided by the depart
(15) “Unit supervisor" means the individual in a shelter cargnent. The application shall be signed by the individuahathe

facility who is primarily responsible for supervising the day—-to+ized representative of the corporation making application and
day activities of that facility counter-signedby the juvenile court judges of the county(s) in

(16) “Volunteer” means any individual providing services tHVh'Cth tI/:e p(alrs?n |fnter|!ds to Opiratgtthedff‘c'“g . it
HR R H ote: An application for a license may be obtained from the deparsneebsite
theSheliger care facility who receives no monetary .relmburser.n%ﬂiitp://Www.dhfs.wisconsin.gonr by writing or telephoning any fieldfafe listed
for services. Payment faut—-of-pocket expenses is not corsidin aAppendix A.

erﬁdtrelmk():urRsemtené for sber\lllgcéisN sodef. 1-1-83 ) 2. Corporations may apply to operate aremore family
Istory: I. Registey becember , NO. Aell. 1-1-o5; emay. Cr (49), iliti ili
(4m), (6q). emeg. am. (1), (12), ef. 12-1-93, cr(4g), (4m). (69), am. @, (12). smallgroup or lage group shelter care facilities, but each facility

Register September1994, No. 465eff. 10-1-94; correction in @) made under s. Shallbe licensed separately

13.93(2m) (b) 7., StatsRegister Septemberl994, No. 465corrections in (8), (9) fr ;
and(14) made under s. 13.93 (2m) (b) 7., Staegistey Decemberl999, No. 528 3. Individuals may apply to operate only daenily or small

correctionin (8) made under s. 13.93 (2(h) 7., StatsRegister December 2004 No. groupshelter care facility

588 corrections in (2) and (1) made under s. 13.92 (4) (b) 6. and 7., StaBegis- ; ; ; ;
tor November 2oo§3 LO_ 6§5) @ ® g 4. If the applicant meetthe requirements contained in the

rules,a license shall be issued which specifies the location of the
sheltercare facility the sex, age and number of children it may
(1) PUBLICLY OPERATEDFACILITIES. (a) Application. 1. a. A receive the expiration date and any other conditions placed on the

countywanting to operate a public shelter care fagilitgluding  2Clity- o . ‘
ahold-over room, shall apply to tiepartment for a license on 5. A new application for license renevstiall be submitted
forms provided by the department. The application shall be signé¥ the licensee at least 60 day#or to expiration of the current

by the chairperson of the county boafdsupervisors and the pre licenseor 30 days prior to any change in the name of the licensee
siding juvenile court judge. A hold—ovepom license applicant or location of the facility

DCF 59.03 Administration and management.

shallbe a county department unde#6.1546.220r46.23 Stats., 6. The following materials shall accompatine first applica
or a county sherffs department, as designated by the chairpersgion for a license.
of the county board and the judge of the juvenile court. a. Copies of the articles of incorporation, constitution and

Note: An application for a license may be obtained by writing or telephoning any ,_ : ; ;
field office listed in Appendix A. By-lawsof a corporation applying for licensure.

b. Exceptin the case of a hold-over room, 2 or more counties 0. Informationas specified by the department to demonstrate
may cooperate to provide shelter care. A joint application shall thétthe facility meets the requirements of these rules.
signed by the chairperson of the county boards of supervisors andc. The applicant shall provide evidence of the availability of
the presiding juvenile court judges for allthie cooperating coun fundsto carry the shelter care facility through the first 6 months
ties. of operation. Such evidence is not limited to actual cash or credit

2. a. A county may apply to operate more thanfangily, ~butmay be evidence of the intent of the juvenile court tothise
small group or lage group shelter care facilitput a separate Sheltercare facility to the extent that a minimum necessary popu
applicationshall be submitted foeach facility and each facility lation will be maintained.

shallbe licensed separately 7. The name, addresses and titles of the board members and
b. A county may apply to operate one or more hold—ovéiename of the executive of a corporation applying for a license,
roomsin the county under one license. andthename and address of the superintendent(s) of shelter care

3. If the applicant meets the requirements contained in thd@ the county(s) served, and of the unit supervisor for the facility
rules, a license shall be issued which specifies the location of theb) Witten agreement. Any person applying foa license to
sheltercare facility the sex, age and number of children it magperatea private shelter care facility shall present with the
receive,and the expiration date and aotyer conditions placed application a written agreement between the person making
on the facility applicationand the chairperson(s) of the county board(s) and the

4. Application for license renewal shall be submitted by tHEd9e(s)of the juvenile court(s) of the county(s) in whisrvice
licenseeat least 60 daygrior to the expiration of the currentWill be provided. The agreement must provide, in addition to any
licenseand 30 days prior to any change in the location of the facithercondition established by the parties that:
ity. 1. The person operating the facility(s) will only accept into

5. A licensee shall provide with the first application ang@'e those children referred by the juvenile court(s) tioé
renewalany information specified by the department to demogPUNty(S)served, owhose placement is approved by the couri(s).
stratethat the facility meets the requirements of these rules. 2. The person operating the facility(s) will act under the-juris

6. The application should also include the name and addrééglion and supervision of the juvenile court(s) of the county(s)
of the superintendent of the shelter care for the county(s) sen&®fvedand will abide by any policies established bydbart(s)
andthe name and address of the unit supervisor of the facilitywhich are not in conflict with these rules.

(b) Insurance. 1. Persons making application for a license to 3 In addition, the agreement shall specify the financial and
operate a public shelter care facility shall provide the departmé#ferresponsibilities of each party
with information indicating the manner in which the facility will  (c) Insurance.1. All licensees shall carry didient forms and
insureits liability risks and protect its assets. amountsof available insurance to insure the liability risks of the
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facility in the provision of services and to give reasonable protec (3) RESPONSIBILITY TO SUPERINTENDENTOF SHELTERCARE. (&)
tion to its assets. Eachcounty operating a hold-over room or other shelter care

2. All licensees shall be responsible for providing liabilitfacility shall appoint a superintendent of shelter care. The superin
insurancefor all situations in which children are transported byendentof shelter care may be at the same time the unit supervisor
thelicensee or its agents. of a hold—over room or other public shelter care facility

(d) Corporation operated sheltdacilities. 1. Incorporation. () The unit supervisor of any private or public shelter care
a. Any body of persons wishing to operate a corporation operaf@gility and the executive @iy corporation operated shelter care
sheltercare facility or series of shelter care facilities shall be incdicility shall be responsible the superintendent of shelter care
poratedin accordance with the laws of the state ééatinsin. ~ for implementingthe policies established by the juvenile court

b. Any corporation which is incorporated outside asu4n- JuSlgtee'plli[)?l::g;]i(test%fézlr?y%grzms(]rgq(uki)rfg]Srgggr(ti?’s %ﬁg;xshauding license
sin shall secure authorization from the secretary of sate busi applicationforms, F-82064, CFS-0384 and JI-68ntact a regional licensing repre

nessin Wisconsin. sentativeof theDepartmensg Division of Safety and Permanence, or write Bureau

; : ermanence and Out-of-Home Car€. Box 8916, Madison, W 53708-8916.
2. Board of directors. a. Each corporation shall be govemg(?ﬁistory: Cr. Register June, 1978, No. 27@f. 7-1-78; renum. from PW-CY

by a board (_)f directors_ WhiCh is responsibletfm operation of 45.02and am. (3) (bRegister December1982, No. 324eff. 1-1-83; emey. . and
the corporation according to its defined purpose. rec (1) (a) 1., 2., (3) (a), B12-1-93, rand recr(1) (a) 1., 2., (3) (a]Register Sep
. tember,1994, No. 465ef. 10-1-94; correction in (3) (b) made under s. 13.93 (2m)
b. No member of this board shall &e employee of the corpo () 7., Stats.Registef December1999, No. 528

ration or the spouse of an employee, unless the corporation is a

non-profit,non-stock corporation incorporated insébnsin for DCF 59.04 Personnel. (1) QUALIFICATIONS OF SHELTER
the sole purpose of operating one shelter care facility CARE WORKERS,HOLD-OVER ROOM ATTENDANTS AND RELIEF HELP.
3. The board shall: (a) Personal qualifications.Shelter care workergglief help, vol

a. Establishwritten procedures for operation of the facilityuntéersand hold-over room attendants shall be responsible,
underthe direction of the juvenile court judge and the superinteffatureindividuals of reputable characteho exercise sound
dentof shelter care of the county in which the facility is locateddgmentand display the capacity to provide good carecfok
or the committee ofudges when 2 or more counties cooperatedf €N-

to provide shelter care. (b) Health. 1. Every shelter care workeelief help, volunteer _
b. Exercise trusteeship for properiyvestments, and protec @ndhold—over room attendant and any person who may be resid
tion from liability. P for propeny P ing in a shelter cartacility shall be in good physical and mental

. . ealthso that the health of the children or the quality and manner
c. Approvethe budget and be responsible for obtaining an their care will not be adverselyfeéted.

disbursingfunds. 5 If th . believbat the physical |

d. Designate an executive and delegatethe executive o i, of any Shaer care workaslief help, volntcer of hold-
[)%Seeg?;g;'%fgrcglgoe;g%ws"a“on of all shelter care faCIIItIesoverroom attendant or any person who may be residing ina shel

h . o . _tercare facility might endanger childrendare, the department
_e. Establisha plan for maintaining a continuing relationshipynay require an alcohol and other drug abuse assessment or a

with the community in which the facility is located for the purposgnysicalhealth or mental health evaluation of the person by a phy
of promoting abetter understanding and acceptance of the sheligfjanor other health care professional as a condition for contin
carefacility. uedemployment or service or residence in the facilitye physi

f. The board shall containsgats for persons 17 years of ageian or other health care professional who performs the
or younger who may vote on all issues relating to the care of chibsessmerdr evaluation shall submit a writtestatement to the
drenin shelter care. departmenthat describes the conditiofithe person and possible

4. Financial arrangements. a. The board withettecutive  effectsof that condition on children in care.
shallbe responsible for the secure gmdicious use of funds for 3. Before beginning employment or service in a shelter care
sheltercare. Policies and practices shalin accord with sound facility, a person shall receivengalthexamination covering the
budgeting, disbursement and audit control procedures. areasincluded in department form CFS 384. This requirement

b. Each corporation shall have a sound written plan of finardoesnot apply to a person who will work as a volunteer in contact
ing to assure sfitient funds to enable it to carput its defined Wwith children for not more than 10 hours a week or as a hold—-over
purposesand to provide proper care. roomattendant. A person who will work as a volunteer in contact

c. The corporation shall maintain a system of business maNth children for not more than 10 hours a week or as a hold—over

agemenand stding to assure maintenance of complete and-acdpom attendant shall have receivaduberculin skin test without

rateaccounts. books and records. positivefindings within 90 days before beginning employmamt
: . vice.
d. Upon request, the corporation shall provide the departmé:‘ﬁ . -
with a confidential balance sheet and financial recorfisancial . (C). Education and training. 1. Shelter care workers shall
statements. either: .
5. Operation of multiple facilities. a. Corporatiombich a. Have had one or more years of experience as foster parents,

apply for licenses to operate more than one facility shall provid@stltutlonal houseparents, or other relevant child care experience,
in addition to theinformation required for licensing individual ©F
facilities, any information specified by the department which 0. Have successfully completed not lésan 24 hours of rele
demonstrateshe ability of the corporation to operate multiplevanttraining in accordance withlan formulated by the applicant
facilities. or licensee and approved by the department, or
b. The department majeny licensure for one or more facili ~ C. Agree to complete such training as specified in preceding

ties operated by a Corporation or may sanction any one or m@ﬁd)dl b.within a perlod not texceed one year from the time of
facilities, or, for cause, may sanction or deny licensure to the cdfitial licensure or employment.
porationas a whole. 2. Shelter care workers shall participat@ngoing in—service

(e) Individually operated facilities An individual orindividu- ~ trainingof at least 1ours a year in accordance with a plan for
alsapplying for a license to operate a private shelter care facilfjulatedby the licensee and approved by the department.
shallinclude with their application a proposed budget for the-facil 3. Before a hold—over room attendant may provide care for
ity, indicating expected sources of income and projects costs.aresident, the attendant shall complete at least 12 hours of training

Published under s. 35.93, Stats. Updated on the first day of each month. Entire code is always current. The Register date on each page
is the date the chapter was last published. Register November 2008 No. 635


http://docs.legis.wisconsin.gov/document/statutes/35.93
http://docs.legis.wisconsin.gov/document/statutes/35.93
http://docs.legis.wisconsin.gov/document/statutes/938.22(1)(b)
http://docs.legis.wisconsin.gov/document/statutes/938.22(3)(a)
http://docs.legis.wisconsin.gov/document/register/270/b/toc
http://docs.legis.wisconsin.gov/document/register/324/b/toc
http://docs.legis.wisconsin.gov/document/register/465/b/toc
http://docs.legis.wisconsin.gov/document/register/465/b/toc
http://docs.legis.wisconsin.gov/document/register/528/b/toc
http://docs.legis.wisconsin.gov/document/administrativecode/DCF%2059.04(1)(c)1.b.

Published under 85.93 Wis. Stats., by the Legislative Reference Bureau.

DCF 59.04 WISCONSINADMINISTRATIVE CODE 158

approvedby the department on managing a hold—over room and (b) Family cae staffing only 1. One of the shelter care werk

providing care for residents, to include at least the following: ers shall not have responsibilities unrelated to the shelter care
a. Suicide prevention. facility program in excess of 10 hours per week. The second shel

ter care worker may haveesponsibilities away from the shelter

b. ﬁgollescent ge;]/elqpment. carefacility for more than 10 hours per week, but shall be ether
C. Adolescent behavior _ wise availableand make constructive contributions to the facility
d. Child abuse and neglect reporting laws. program.

e. Efects of alcohol and drug abuse. 2. The number of children shelter care workers may receive
f. Policies and procedures for operating the hold—m@m. for care plus the number shelter care workers’ own children

g. Crisis intervention techniques. who live in the household shall not exceed a combined total of 10.

(d) First aid training. 1. Each shelter care worker and hold- (5m) PERSONNELPOLICIES. The licensee shall provide written
overroom attendant shall have successfully completed a couP§§sonnel polices and procedures and any updates to them to per
in first aid, including cardiopulmonary resuscitation (CPREOHSGmFﬂOYed as shelter care workers who work more 1itan
acceptableo the department, unless the shelter care warker hoursper week. The personnel policies and procedures shall cover
hold—overroom attendant has access to a person on the premflary provisions, fringe benefits such as vacation time, sick
who is readily available and has completed a course in first al@ave,overtime, leaves of absence, retirement plan, if angt
including cardiopulmonary resuscitation (CPR). insurancecoverage, probationary period, if astafing schedule,

2. Each shelter care workerold—over room attendant OrJob description defining specific duties, evaluation standards,
trainedperson on the premises under subahall update his or chainof command, grievance procedures and termination proce

her knowledge abouirst aid by successfully completing a firstdUres: .
aid course acceptable to the department at least once in each coff6) PERSONNELFILES. (&) Sheltercare workers. A licensee

secutive3 year period. shallmaintain a personnel file @ach shelter care workexcept
(2) VOLUNTEERS. (a) If volunteers are used, the licensee sh ﬁ’lll'ef help employed 10 or less hours per week, that includes the
ollowing:

assignan appropriate stafnember to:

1. Develop a plan for screening and orientation and use-of vol 1- Name and address.
unteersand 2. Date of birth.

2. Supervise and evaluate volunteers. 3. A statement of the employsequalifications,ncluding

(b) Volunteers, excepthose working as hold-over rooméducationfraining and experience.
attendantswho are irregular contact with children in shelter care 4. A report onreferences, a signed background verification
morethan 10hours per week shall meet all health requirements ftarm and criminal records checkport from the crime informa
sheltercare workers. tion bureau that meet the requirements of (@

(3) UNIT supERVISORS. (@) In family and small group shelter 5. Job description.
care facilities the unit supervisor shall meet the requirenfents 6. Duties, terms of employment and immediate supervisor
sheltercare workers under sufi). For hold—over rooms, thenit
; : 7. Health record.
supervisor shall meet the requirements for hold—oweom .
8. Training records.

attendantainder sub(1). L .
(b) In lage group shelter care facilities, the unit supervisor 9. Annual and termination evaluations.

shallmeet the requirements for shelter care workers, and in addi (b) Relief help, volunteers and hold—-oveiom attendantsA

tion shall: licenseeshall maintain a record on each relief help employed 10
1. Have at least 3 years experience as a foster parent -ins@l€SS hours a week, eavblunteer and each hold-over room

tional houseparent, or other relevant child care experience. attendantThe record shall be made available to the department

) . . . _uponrequest. The record shall include for each relief help, volun
2. Have at least 2 years experience in an administrative 8t .- . 4'r\ Sid—over room attendant:

(o]

supervisorycapacity
3. During the first year as unit supervisor demonstrate the 1. Name anq address.
ability to satisfactorily manage the facility 2. Date of birth.
(4) OTHER PERSONNEL. In addition to shelter caraorkers, 3. Health record, if required under sb) (b) 2.

relief help, and volunteers, unit supervisors may employ other 4. Dates and hours employed or volunteered.
staff such as cooks, janitors, launderers, housekeepersasetc. 5. Job description
neededto carry out daily housekeeping functions. 6. Training records

7

(5) STAFFING PATTERNS. (a) Family cae staffing and shift A re . T
i . : . port on references, signed background verification
staffing. 1. The licensee shall not schedule relief help or volu rm and criminal records checkport from the crime informa

teersto serve the purpose of replacing shelter care workers as f bureau that meet the requirements of (@r

usualandprimary providers of care and supervision of the-chi
drenin the shelter care facilityn small and lage group shelter  (C) Refeences and backgund checks1. The report on refer

carefacilities, at the request of the department, the licensees sRafesunder pars(a) 4.and(b) 7.shall include:
make available scheduling and time records of all shelter care a. Character references from at least 2 persons and references
workers,relief help and volunteers. from previous employers.

2. There shall be at least 2 shelter care workers for each shelterb. Documentation of references eitherléger or verification
carefacility andone hold-over room attendant for each hold—-ovén the record of verbal contact, giving dates, individual making
roomin use.The hold—-over room attendant shall be of the sanwentact,individuals contacted and the content.
sexas the occupant of the hold—over room. 2. The background verification form under p&ed.4.and(b)

3. There shall be a writteend workable plan for contacting 7. shall be a notarized background verification form, F-82064,
anothershelter care workemelief help individual, hold-over signedby the shelter care employee, hold—over room attendant or
room attendant or other responsible adult when an egeecy volunteer,stating that the shelter care workieold—overroom
occursat a time when only one shelter care warkelief help attendanor volunteer does not have a pending criminalgdnar
individual or hold—over room attendant is in the facility convictionrelating to the care of children.
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3. A statecriminal records check on each applicant before 3. The request for each extension must be made prior to the
allowing that person to work at the shelter care facilitthe per  expiration of the prior approved time, and should include an
son lived in another state, a criminal records check shall lexplanationfor the need of extended care.

requestedrom that state. (4) SUPERVISIONOF CHILDREN IN SHELTERCARE. (@) This sub

Note: For a state of Wconsin criminal records check, obtain the name, sex, ra H H HHH
anddate of birth of the persabout whom you are requesting the check. Send th%eeCtlonappl"aStO all shelter care facilities except that Only pars.

[}
informationin a stamped self-addressed envelope to the Crime Information Bureéﬂ): (c) and(d) apply to hold—over rooms.
WisconsDeparment o usice ® sex 2088 Madison W 53701 20ere (b) Theunit supervisor of each facilty shal prepare a witten
A non_—profit or government agency must specify its tax exempt nuFdyeall other p'fZ}n for staf care vaerage' tak'ng into account the need; of the
agencieghere is a $13 fee per check. childrento be admitted into shelter care, and demonstrating the

Note: Shelter care facilities must also comply withBRS 12 relating to uniform  methodsby which adequate supervision will be insured.
backgroundchecks on applicants for employment and, periodicalfy existing X . . ..
employeesand not hire or retain persons who because of specified past actions ardC) Children in shelter care shall not be left without supervision

prohibited from working with the children. by a shelter care worker or by relief help.

(d) Availability of file. Any personnel file shall be made avail ~ (d) The care of children in shelter care shall not be combined
ableupon request to the department and the employee or voluntggh any other servicer business conducted in the facility with
onwhom the file is maintained. out the written approval of the department.

_(7) DiscriviNATION. The shelter care facility shall be in com  (e) When no children are in residence for shelter care, a shelter
pliancewith ss.111.31throughl11.37 Stats., e VI of the Civil  careworker must be on call and available to come immediately to
Rights Act of 1964 as amended by the Equal Employment ©ppgHe facility when a child is admitted into care. A facility sHagi

tunity Act of 1972. able to receive children into care 24 hours g @ajays a week.
Hlstory:' Cr. Register June, 1978, No. 27@f. 7-1-78; renum. fro.m PW-CY f) The ratio of child care sfafo children in care shall be
45.03 RegisterDecember1982, No. 324ef.. 1-1-83.; am. (1)(b) 3Register June, M

(153833,No. 330 eﬁ.(?)—:(l.d—)823; c(sg%)r.g;? r)e(zr()l() ()a% (gt), (g) 1, g(g), err(ljgzrcr Elg dependenbn number and the needs of the children, but there shall
€) 3., emeg. am. (1) (d) 2., +(3) (8), (5) (a) 2, 3t #2-1-93, rand recr(1)  pe gt least 2 child care staembers or persons properly substitut
,(0), (d) 1., (), er(2) (c) 3., (5m), am. (1) (d) 2., (2) (b), (3) (@), (5) (@) 2REQis- . ; o >
(&) Soblehbei1894 Mo, 4650T, 10-1- G40 ecton I (6) () > riade under . ing for them on duty in the facilty at any time when there are 9 or
13.92(4) (b) 6, Stats.,Register November 2008 No. 635 morechildren present during waking hours, and 3f stefmbers
presentwhen 17 or more children are present during waking

DCF 59.05 Child care. (1) AppLicaBILITY. This section hours.

appliesto all shelter care facilities except that only the provisions (g) During sleeping hours there shall always be oné séaf

of subs(1m), (3) (a) (4) (a)to (d), (5), (6). (9). (10) (a)and(11)  sonwithin hearing or call of all children in care. When 9 or more

to (14) apply to hold-over rooms. childrenin care are present, 2 stafembers must be on duyd
(Im) AbpwmissioN TO SHELTER CARE. A child may not be makehourly observations of the areas in whitfildren are sleep

receivedinto shelter care, including into a hold—over room, unlegsg.

the child has beerfiound eligible for placement by the juvenile (1) when children of both sexes are presefarige group shel
courtjudge or a court intake worker designated by the judge. ter care facilities, there shall be batrale and female stahem:
(2) AGEOFCHILDRENIN SHELTERCARE. No child under 10 may berson duty in the facility

be kept in a shelter care facility unless written approval is given (5) DiscipLINE. () Discipline shall be for the purpose of help

by the department withi@8 hours after admission excludinging the child and shall be handled with kindness and understand
weekendsand holidays. Children under age 10 shall not be kqp,g

in shelter care for more than 7 days per episode. . .
i (b) No child in care shall be subjected to corporal, unusual,
(3) Tive LmiTs. (@) A hold-over room may not holcchild — geyerepunishment, or to punishment by deprivation of meals.

for more than 24 hours, except that a hold—eeem may hold o . .
achild placed irthe hold—over room on a Friday afternoon or-ev (©) D|SC|p_I|ne sha_ll be fa”‘?as.oﬂab'e’ consistent areated
the behavior causing the discipline.

ning or over the weekend until the court hearing the followin . " ]
Monday provided that the hold—over room immediately notifies (d) Written facility rules shall be approved by theperinten

the appropriate division of community services licensofice  dentof sheltgr care. These__shall be _explalned to chﬂdren vv_hen
by telephone or fanf the placement and supplies the followinghey are admitted to the facilitand available to them during their

informationrelated to the placement: stay.

1. Date and time of child’admission to the hold-over room (€) Physical holding shall be used only to protect the child from
anddate and time of next scheduled court hearing. injury to self or others. Mechanical restraints shall not be used.
2. Name and age of child and reason why the child was taken(f) Punishment shall be related to the chilafisconduct. The
into custody otherchildren inshelter care shall not be punished for the miscon

3. Explanation of why a weekend stay in the hold-over roofffictof an individual child.
is necessary which may be because of the unavailabilitgloéia (g) No child shall be locked within the facility as a whole or
ter care facility in a bordering county or inability to return the chil@ny part of it.
to the parental home or other reason. (h) Medicine shall not based as a means of maintaining disci
4. Names of stafand their work schedulevering the week pline.
endalong with indoor and outdoor activities planned for the child (6) CLoTHING. Each facility shall ensure thetildren in care

during his or her weekend stay areadequately clothed during their st&hildren in shelter care
(b) A shelter care facility may not keep a child in residence fonay retain their own clothes.
morethan 30 days per episode except: (7) EpucaTion. The licensee shall make every reasonable

1. An extension for an additional 15 days may be made upefiort to ensure that children in care regularly attend a school pro
written approval of the superintendent of shelter care for tlggamunless otherwise excused by schoditils.

countyin which the facility is located; and (8) WORK PERFORMEDBY CHILDREN. (@) Children in care shall
2. A second extension of 15 more days may be made uguaveopportunities to assume responsibility for household duties
written approval from the department. or chores appropriate to their age, health and ability
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(b) No licensee shall use the labor of children in care as-a s, (8) (d), (10) (g) (13)to(18), (19) (a) (20) and(21) (d)apply
stitute to the employment of a didient number of competent to hold-over rooms.

employeedo operate and maintain the shelter facility (2) BUILDING SITE LOCATION. In the judgmenbf the depart
(c) Household duties ahildren in care shall not interfere withment, the location of the facility shall be relatemithe program
their school, sleep or study offered and age, sex, needs and interest levels of the residents.

(9) ReLiGioN. Shelter care workers and hold—over roonkactorsto beconsidered in determining the acceptability of the
attendantsshall make every reasonabléoefto make opportuni  location shall include: access to educational, recreational,
tiesavailable to each child in shelter care who wishes itlend  religious,shopping, and culturalpportunities; health resources;
anceat religious services compatible with the clilcligious accesgo public or private utilities and services such as safe water
heritageor preference. supply,sewage disposal, fire and police protection.

~ (10) NutriTiON. (8) Food shall be provided to children in-suf  (3) GENERAL BUILDING REQUIREMENTS. The shelter care faeil
ficient quantities and varieties, and shall provide for essentigt and groundshall be maintained in a clean, safe and sanitary
nutritional and dietary needs. conditionand a good state of repair

(b) In planning menus, consideration shall be given, whenever(4) Space REQUIREMENTs. (a) There shall be at least 200
possible to the religious practices and the cultural patterns of teguarefeet ofliving space for each resident of the facilftyiving
childrenin shelter care. space”excludes unfinished basements, attics, garages, or similar

(c) In small and lage groupshelter care facilities, daily menusareasnot usually occupied by residents in daily living.
shallbe kept on file and available to the departmenafdeast 30 () There shall be at least 55 square feet of floor space in a bed
daysthereafter room designed for only one chilB0 square feet of floor space for

(d) Supplementary food or modified diets as ordéxed phy  each child in a bedroom occupied by 2 children and 45 square feet
sicianshallbe provided for those children who have special needs.floor space for each child intedroom occupied by 3 or 4 chil

(11) RECREATIONAND LEISURETIME ACTIVITIES. The licensee dren.
shallproviderecreational opportunities based on the age, abilities (c) A hold—over room licensed for the fitshe on or after Jan
andinterests of the children. uary 1, 1994shall have at least 60 square feet of living space for

(12) Visiting. Shelter care workers and hold—over roonone occupant and at least 100 square feet of living space for 2
attendantsshall encourage the maintenance of a relationshigcupants.
betweerchildren and their parents or relatives or osignificant (5) BEDROOMS. (2) Regular sleeping provisions for children

personsFor a shelter care facility except a hold—over room thigya|1not be in any buildingapartment, or other structure which
shallbe in accordance with a plastablished by the unit supervi 5 separate from the shelter care facility

sorand the child legal custodian. isitation with parents shall (b) Children shall not be permitted to sleep inuafinished

not be restricted as a form of discipline. A L -
P attic, in an unfinishedasement, or in a hall or any other room

_ (13) MepICAL cARE. (@) Each shelter care facility shall estabyich is normally used for other than sleeping purposes.
lish written procedures to be used to provide regular and-emer

gencymedical care to children in residence, includingrtame __(€) Children with handicaps limiting mobility shall not be-per
of a physician who is available to treat the children and the nanfai§tedto sleep in finished basement rooms or in bedrcatmse

andlocations of nearby emggncy medical services. ths secznddﬂoorl' 3 - ! devel -
. - ote: “Handicaps limiting mobility” means any mental, development: 3
(b) Upon admitting a child into shelter care, the fsshfll cal disability which restricts the chilsimobility or ability to function without super

obtainfrom the child, law enforcement personnel, and if possiblesion.

the child’s parents, information regarding the childhedical  (d) Childrenshall not be permitted to sleep in finished base
needsjncluding any chroniailments, allegies or the need for a ment rooms unless provisions have been made for heating, ven
specialdiet. tilation and humidity control and there are 2 means of exit from

(c) The licensee shall lesponsible for providing or securingthe basement, at least one of which will open to the outside.
necessarynedical treatment and dental care while the child is in (g children shall not be permittéd sleep in bedrooms above
carein the shelter care facility the second floor of a one or 2 family dwelling unless provisions

(14) TranspORTATION. The licensee shall make every reasorhavebeen made for heating and ventilatamd there are at least
able effort to provide safe transportation ofildren in shelter 2 means of exit to grade level.

care. ] (f) No child in shelter care shdlke required to sleep in a bed
(15) ResiDENTRIGHTS. The licensee shall benowledgeable \ith an adult.

of and ensure that sfamembers and volunteers observe the .y Nq child in shelter care shall be permitted to share a bed
patientrights and grievance resolution procedures iB1s61, om with a child of the opposite sex

Stats.,and chDHS 94 for each resident that receives services fdP pp )

treatmentof mental illness, a developmental disabilajcohot (h) No more than 4 children shall occupy any bedroom.

ism or drug dependencyResidents that aret specifically identi (i) Children of the shelter care workers shall notlisplaced
fied as coming under §1.61, Stats., and clibHS 94shallhave andpermitted to occupy sleepimgiarters not acceptable for shel
rightsand access to grievanesolution procedures that are comter care children except as indicated in othections of these

parableto those found in §1.61 Stats., and ctDHS 94 rules.
History: Cr. Register June, 1978, No. 27@f. 7-1-78; renum. from PW-CY - A ;
45.04,Régiste; December1982, No. 324efl. 1-1-83: emag, renum. (1), (3and (i) No child in shelter care shall be required to share a bedroom

(4) (a) to (g) to be (1m), (3) (b) and (4) (b) to (h) and am. (3) (b) (intro.), emer With a shelter care worker or a hold—over room attendant.
1), (3) (a), (4) (a), éf 12-1-93, renum. (1), (3) and (4) (a) to e (1m), (3) (b . . .
én)d&% Eb§ tc() ()h() a)lnd am. (3) (b) (intro.), 5:1)) ((33@, (ﬁ))(é),)am@(g, (&ml}éis)tér,) (k) During sleeping hours a shelter care worker or relief help
September1994, No. 465efl. 10-1-94;,CR 04-040 cr. (15) Register December or, for a hold—over room, a hold—-over room attendant, shall be
2004No. 588 eff. 1-1-05;correction in (15) made under s13.92 (4) (b) 7.Stats, within call of the child or children
Register November 2008 No. 635 ’ . . .

(6) AReAs. (@) There shall be a quiet area in the home suitable

DCF 59.06 Physical plant and environment. for study or simply being alone.
(1) AppLicaBILITY. This section applies to all shelter care facili (b) Space shall be provided where children may recaiek
tiesexcept that only sub&), (4) (c), (5) (b)to(g), (j) and(k), (7) talk with visitors privately
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(7) DINING AREA. (@) In family and smaliroup shelter facHi (15) EMERGENCY EQUIPMENT. Each shelter care facility shall
ties, dining facilities shall be such as to permit all members of tHeavefirst aid supplies readily available.
householdo sit down to meals together (16) Hearting. (a) The shelter care facilishall provide a
(b) Inlage group shelter facilities dining facilitishall be pre  heatingsystem which is capabté maintaining a temperature in
vided with suficient space and equipment to serve all the rediving and sleeping quarters of at leastfe8
dents. (b) The heating unit shall be maintainiach safe condition as
(c) Theunit supervisor of a hold-over room shall arrange fafeterminedthrough an annual check by a qualifiedlividual
nutritiousmeals for theccupant or occupants held in a hold—-ovecceptabldo the department.
roomover a meal period or when the occupant or occuaves (c) Portable electric or unvented space heaters shall not-be per
not had the most recent meal, astthll provide the occupant or mitted.
occupantsa snack between lunch asdpper and at night before  (17) ELecTric system. Electrical systems and appliances
the occupant or occupants go to sleep. shallbe in good repair and properly protected.

(8) BatHROOM. (&) Thefacility shall contain one complete  (18) Sanitation. (a) All regularly opened windows and doors
bathroomincluding stool, washbowl, artdb or showerfor each  shallbe properly screened.

8 individuals residing‘there. . 3 ~ (b) The water supply shall be of safe, sanitary quality and shall
(b) Bathroom facilities shall be within the facility and withinbe obtained from a water supply system and location, construction
one floor of sleeping room occupied by children. andoperation ofvhich shall comply with the standards approved

(c) Inlage group shelter facilities separate bathrdadiities by the department of natural resources. When water is obtained
shallbe provided for both sexes if the facility is co—educationairom a private well, its safety shall be determined by annual test

(d) A hold—over room shall have bathroom facilities availablé'd Py @ certified laboratory

on the premises that are accessible at any time to a child placed itf) The shelter care facility shall be equipped witivater
the hold—over room. heateradequate to meet the needs of all residents.

(9) INDOOR RECREATION AREA. Indoor recreation equipment  (d) All spoiled and deteriorated food products shalllise
and space appropriate to the age and interest levels of childpeaedof immediately All garbage while in the home shall be kept
shallbe provided. in non-combustible, watertight containers. Garbage shall be
(10) FurNisHINGS. (a) The living area shall be adequately fuff€Movedirom the living quarters at least daityxcept for those
nishedand allow for free and informal use by the children.  acilities using a garbage compactahich shall establish a regu

(b) Each child in shelter care shall be proviaéth a separate lar slcghegule for the removal of gariﬂghe'b.t bl hale
bedexcept that siblings of the same sex may share a double beo( ) LIGHT AND VENTILATION. (8) abitable rooms s

(c) Each bed shall be of such size as to ensure comfort of %OVidedWith adequate light and ventilation.
child, be in good condition, havgeclean and comfortable mattres%,?thnAgu?ls?gg '\?vg"r %?]Z]zr? %Cuepr:gglg)(,v?r?élg\r,\? n shall be rooms
with waterproof covering whenecessaryand be provided with . P : .

) All bath and toiletooms shall be provided with an open

apillow, 2 sheets, bedspread and blankets adequate for the seasb ) ! o
. able window or exhaust ventilation.
(d) All sheets and pillow cases shall be changed at least onc

aweek, more often if necessary and whismbed is occupied by
anew resident.

?20) FIRE PREVENTIONAND SAFETY. (&) Habitableooms on the
secondfloor shall be provided with access to 2 exits, at least one

. of which shall be a stairway exit.
(e) Tnple decker bunks shall not be used. Note: A window shall be considered an “exit” if it and its screen or storm window

() An adequate supply of clean wash cloths, and toathls is openable from the inside without the use of tondt, less than 22 inches in the
; ; smallestdimension, at least 5 square feet in area and with a lower sill not more than
shallbe available to each child. 2 feet from the floar

(9) A hold-over room shall have a table. The hold-over room (h) Passageways leadirg exits shall be clear and urob
shallalso have a chair f@ach occupant. Where necesseoym  structed.One exit door shall be at least 3 feet in width.
fortable sleeping accommodations shall peovided for each ¢y Al stairs serving 3 or more levels shall hawiar at either
occupant. . . thebottom or top of the stairs and the door shall be kept closed.
(11) KitcHen. (a) The kitchen shall be of adequate size and (4y Except for a hold-over room under fdm), a shelter care
equippedwith adequatehousehold appliances and utensils t@,gjity shall have a smoldstection system. The smoke detection
meetthe needs of residents. systemshall be an interconnected systafsmoke detectors
(b) Dishes, silverware, utensils and food shelimaintained listed by Underwritets Laboratory or a radio—transmitted smoke
andstored in clean and sanitary manner detectionsystem which has a centrally mounted alarm horn or
(12) LAUNDRY. (a) Private or public laundry facilities shall bealarmhorns which, when activated, can be heard throughout the
availableto meet the needs of all residents. facility. The smoke detection system shall be installed and regu

(b) Any laundry equipment in the facility shall be installed anlgrly tested in accordance with the manufactsrénstructions,
ventedin accordance with the manufactiserecommendations. @nda smoke detector shall be located at each of the following loca

(13) StorAGESPACE. () The shelter care facilities shall havé'ons'n the facility: . )
sufficient storage space to accommodatgthin reason, each 1+ Atthe head of every open stairway; _
child’s clothing and other belongings. 2. Above the door leading to every enclosed stairway on each
(b) All medicines shall be labeled and stored in a lockdiPor level: ,
compartmentlesignatedor this use only except that medicines 3. In every corridor spaceabt more than 30 feet apart nor
requiring refrigeration shall be properly stored and clearljnorethan 15 feet from any wall;

labeled.All outdated medicines shall be destroyed. 4. In each common use room, including every living room,
(c) Provisions shall be made for the safe storage of potentiaﬂw"ng room, lounge, familyoom and recreation room, but not in
dangeroustems. the kitchen;

(14) TeLEPHONE. A telephone shall be provided with emer - In €ach sleeping room if smoking is allowed there; and
gency instructions posted nearby for fire, police and medical 6. In staf quarters if smoking is allowed there.
assistanceA telephone in a locked room or requiring payment to (dm) A hold-over room shall either meet thequirements
reachthe operator shall not satisfy this requirement. underpatr (d) for a smoke detectiosystem or have, at minimum,
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afunctioning battery operated smottetector located in the room  (b) For each child placed in a hold—over room, the hold-over
andtested at least once a month and a functioning battery operaitezin licensee shall maintain on file a completed copy &fcdh-
smokedetector located outsidbe room but in proximity to the sin department of justice form JI-03efiporary Physical Cus
room, also tested at least once a month, to provide eadygh tody Request.
detectionand adequate warning for exiting. Note: The department of justice form JD-171@niporary Physical Custody
. Requestnay be obtained by writing or telephoning any fiefiteflisted in Appendix

(e) There shall be a written posted plan for eyaacy evacua A or from the Wsconsin Circuit Court website #ttp://www.courts.state.wi.us/
tion of the facility and at the time of placemeaich resident shall formsl/index.htm
beinstructed in the use of the plan. Evacuation procedures shall2) ConriDENTIALITY. Shelter care facilitgtaf and volunteers
include provisions for handling residentgth limited mobility shall maintain in a locked filand in confidence all information
andshall be reviewed with the stafvery 2 months. Lgegroup andrecords on children. Children shall have the right to examine

shelterfacilities shall conduct fire drills at least every 2 monthgheir own records.

() A chaged fire extinguisher acceptable to the local fire (3) DEPARTMENTACCESSTO RECORDS. (a) At th_e request_of the
departmenshall be provided in the kitchen and on each floor efepartment, aheltercare facility shall make available for inspec
the facility. Staf shall be instructed in its use. tion all records on children received by it.

(9) Smoking in bedrooms shall not be permitted. (b) Records shall be held only until the chal@1st birthday

(h) The licensee shall demonstrate that the facility has pas@@lthen destroyed, except that a permanent register shall be kept
anannual fire safety inspection acceptable to the licensing age Ing the names of the children received for care and the dates of

Note: The licensing agency is the Department of Children and Families. iradmission and release.

(i) Al interior doorsshallbe openable from both sides in case (4) RESPONSIBILITYTO THE DEPARTMENTAND THE SUPERINTEN
of emegency. DENT. The licensee shaiéport to the department and the superin

()) All exterior doors shall be openalitem the inside at all tendentof shelter care as soon as possible: S -
timeswithout the use of a key (a) The death of any child in care or any serious illness or injury

sufferedby a child.

(21) SaFeTY MEASURES. (a) Tubs and showers shall have ) . . . .
safetystrips applied or other provisions shall be made to prevent’ (%)esg%rgfn?n the premises which required the services of the

slipping. (c) Anyi i i he shel faciMwptifi
; ; P : c) Any intention to terminate the shelter care faciMptifi-
(b) Stairways, halls and aisles shall be maintained in go8gltionshall be at least 30 days in advance of the termination.

repair,adequately lighted and free from obstacles. h o i ) ) hel
(c) Each stairway shall be provided with a handrail and steps (@) ANy change in the name of the unit supervisany shelter
shallhave a non-slip surface arefacility, or a change in the name of the executive, or chairper
. ' . ! , . sonof the board, oany change in the corporate structure of a cor
~ (d) Each facility shall have a written plan on file whigeci porationoperating a shelter care facility
fies action andprocedures for meeting engency situations  Wistory: Cr. RegisterJune, 1978, No. 27@f. 7-1-7; renum. from PW-CY
including serious illness, severe weather and missing ChlIdren‘l}g.OlG,glggisterdDecerFlk;er1982(,3l)\lcz. ):%F%Aeﬁ. 1—%—83; erge;.lg Ei?dlr\lecr 4(1%3)5 e;.
History: Cr. Register June, 1978, No. 27@ff. 7-1-78; renum. from PW-CY +< -~ 29 and recr{.), am. a)Register September :_NO. er.
45.05 Régister December1982, No. 324ef. 1-1-83; rand recr(19) (d)Register, L0~1-94rorrection in (4) (d) made under s. 13.93 (2m) (b) 5., SResister Sep
October, 1988, No. 394eff, 11-1-88; emag. renum. (1) to (20) tbe (2) to (21) and tember,1994 No 465;correction in (1) (a) 13. made under s. 13.92 (4) (b) 7., Stats.,

am. (8) (b) and (20) (d) (intro.) and 2., ), (4) (c), (7Xc), (8) (d), (10) (g) and (20) RegisterNovember 2008 No. 635
(dm), eff. 12-1-93; renum. (1) to (20) to be (2) to (21) and am. (5) (j), (k), (20) (d)
(intro.), 2., cr (1), (4) (), (7) (c), (8) (d), (10) (g), (20) (dnegister.September DCF 59.08 License denial or revocation. Thedepart
1994,No. 465 ef. 10-1-94. 3 A
ment may deny revoke or suspend a license, initiaither

. enforcementctions specified in this chapter or in B, Stats.,

DCF 59.07  Records and reporting. (1) RECORDSON o piace conditions on a license if the applicant or licenseea pro
CHILDREN IN SHELTERCARE. (@) During the time a child is in a shel posedor current employee, a volunteer or any other person having

ter care facility except a hold—ovepom, the licensee shall main yeqylarcontact with the children, has or has been any of the fol
tain a record on the child on a form provided by the departme[gwing:

Therecord shall contain the following information and sball
keptcurrent and in the shelter care facility:

Note: A child record form may obtained from the Departnentebsite at
http://www.dhfs.wisconsin.gowr by writing or telephoning any fieldfafe listed in

(1) Thesubject of a pending criminal clgarfor an action that
substantiallyrelates to the care of children or activittéshe faci

AppendixA. (2) Convictedof a felony misdemeanor or otherfefise that

1. Child’s name, any alias and sex. substantiallyrelates to the care of children or activitishe facit

2. Child’s birth date. ity.

3. Name of person or agency to be notified in an geresy. (3) Determinecto have abused or nt_aglected a child pUI:SUa.nt

4. Placement date t05.48.98] Stats., or has been determined to have committed an

‘ ' . i offensewhich substantially relates to the care of childrether

5. Person, agency or legal custodian responsible for the chijgsiyitiesof the facility

6. Alleged ofense. (4) Thesubject of a substantiated finding of misconduct in the

7. Name of physician to be called in an egeercy. department'swurse aide registry underBHS 129.10

8. Medical information about the child, includirdlergies (5) The subject of a court finding that the person has aban
and special care requirements, and medical attention receivédhedhis orher child, or has inflicted physical abuse or neglect
while in care. onthe child.

9. Name and address of parent or guardian. (6) Had a child welfare agenc¢ygroup home or shelter care

10. Immediate previous living arrangement. facility license revoked or denied within the last 5 years.

11. Name of school and grade level. (7) Violatedany provision of this chapter or &8, Stats., or

fails to meet the minimum requirements of this chapter

12. Date of release and destination. . . .
13 If licable. inf . kend ired (8) Made false statements or withheld information.
3. applicable, informatioron weekend stay as require History: CR 04-040cr. Register December 2004 No. 5&f. 1-1-05;correc-
unders.DCF 59.05 (3) (a) tion in (4) made under s13.92 (4) (b) 7. Stats.,Register November2008 No. 635
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